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The CurriculumIntegration Project isan initiative of the Maine Association

of Vocationa Education Administrators (MAVEA). A primary goal of thisinitiative
isto demonstrate the important role of secondary technical education for the future
success of our high school graduates by linking technical and career preparation
curriculato the State of Maine Learning Results.

Project Director Project Facilitator
Tim Hathorne, Director Dorry French, Project Coordinator
Mid-Coast School of Technology Center for Career Devel opment

The High School documents (Forms A & B) culminate the series of Career
Preparation for Grades 3-4 (Form C) and Career Preparation for Middle School
Students (Form D). Together with their Appendixes (Form X), these documents
represent MAVEA’s Maine L earning Results Curriculum Integration Project
for Career Preparation.

*

Curriculum Integration Project documents are intended for use by Maine public
schools. Other individuals or organizations wishing to use them should consult
Tim Hathorne, MAVEA Project Director, Mid-Coast School of Technology,

1 Main Street, Rockland, Maine 04841, or the Research & Curriculum Division
of the Center for Career Development, Southern Maine Technical College,

2 Fort Road, South Portland, Maine 04106.
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Preface

Students often need help from guidance counselors, librarians, and academic and technical
faculty in putting a career context around classroom learning. Students also need frequent

opportunities to apply learning across disciplines and to different kinds of work.

Personal L earning Plan—Career Preparation for High School Students servesasa
student guide on three levels: 1) career preparation, 2) on-the-job success, and 3) long-
term career management. Originally published as a single document, it is divided here

into Form A (Tabs/Parts 1-3), Form B (Tabs/Parts 4-5), and Form X Appendixes.

Form A is patterned after skill standards developed by the Research & Curriculum
Division of the Center for Career Development. Skill standards are composed of tasks
organized under duty areas and accompanied by assessment criteria. Form B reorganizes
the material to present Maine Learning Results (MLR) first.

Form A arrangestasksin “career-development order” then links each to career and
academic MLR. Form B begins with the Performance Indicators for Career Preparation
Standards A, B, C, & D, followed by the appropriate Standards and Performance
Indicators for academic disciplines, then links each one to its career-devel opment task(s)
as presented in Form A. To aid in assessment, Student Performance Criteriafollow each
task in Form A and each MLR in Form B.

Thisrubric, repeated frequently throughout,
isoffered as an overall assessment for tasks.

Form A ¢ HS—Career Skills 1%

Task Assessment Rating Key

1=Does not meet the standard: demonstrates
part of the skill part of the time.

2=Partially meets the standard:
demonstrates part of the skill all of the time
or all of the skill part of the time.
3=Meetsthe standard: demonstrates all

of the skill all of thetime.

4=Exceeds the standard: demonstrates all

of the skill all of the time with increased
sophistication.
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To Students

Formal career preparation isthe wrapping on the
package: imperative, regardless of your field of interest.
To compete in the global marketplace, companies need
workerswith a broad range of knowledge and skills who also
get to work on time, dress appropriately, get along with co-
workers, work productively alone or in teams, make
appropriate decisions, speak and write fluently, and acquire
new skills with the advance of knowledge and technology.

If you haven’t already, you need to identify your field of
interest—itsopportunities, challenges, and requirements—
and plan your high school courses accordingly. You aso
need to master the techniques of getting and keeping ajob.
(These will work for finding and succeeding in an appropriate
college program, too.) At first, you may need help from school
personnel, but over the course of each high school year, you
can take more and more responsibility for initiating and self-
assessing career activities. By graduation—especially if you
enroll in a school-to-career pathway—you should feel
competent and confident in your ability to take charge of your
own future.

On graduation day, you want to know what your next step
isand be prepared to takeit. Y ou can probably count on
needing at |east some education or training beyond high
school. Still, whether you start immediately to earn your
living, go right to college, or combine the two, you'll have
more options if, in addition to your academic and technical
skills, you know who you are, what your life goals are, and
how you plan to achieve them.

Form A ¢ HS—Career Skills 1%

“Low-skill jobs are disappearing at increasing speed.
And the higher skill jobs that are proliferating require
the very qualities that good educators have always valued:
broad and deep knowledge, a critical mind, the capacity
for autonomous and thoughtful behavior, the ability to
relate productively to others, the ability to think well,
and the capacity to learn what one needs to learn when
one needsto learnit.”
—Marc Tucker, President
National Center for Education & the Economy
Quoted in Promising Futures

*

Whatever you can do or dream you can, begin it.
Boldness has genius, power, and magicin it.
—Johann Wolfgang von Goethe, 1749-1832
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To Faculty

Use this document as a planning guide for_students' career preparation.

Personal Learning Plan—Career Preparation for High School Students
ispresented in two formats. Form A, here, isdesigned as a skill standard that
presents tasks in the career-devel opment process in sequence, followed by
criteria for assessing student performance and related Maine Learning
Results (MLR). The second half of the original document, reproduced as
Form B, presents MLR first, followed by related career-devel opment tasks
and criteriafor assessing student performance.

Tasks and performance criteria are organized under broad categories or duty
areas and can serve as both framework and assessment tool for students’
independent career research, career mini-courses, career-related class

proj ects across academic disciplines, school and business/community
projects, school-based enterprises, or students’ actual job experience.*

*Part 2in Form A isworded as if the student were already working and
expected to conform to the workplace culture. This culture could also be
invoked for school activities. Parts 1, 2, and 3 begin with the career-
planning task and link it to MLR. Parts 4 and 5—Form B—present the same
information as Parts 1, 2, and 3, but in reverse order. This arrangement
offers flexibility. Y ou can have students start anywhere in the career-
development process (Form A) and work through tasksin a particular
category/duty area, or have a student or group of students start with a
particular MLR (Form B) and address it through its related task(s).

Form A (Parts 1,2,&3)

Task Performance Criteria MLR
(Refer to for assessment.)

Form B (Parts 4&5)

MLR Task
Performance Criteria
(Refer to for assessment.)

Class Activities
(List of ideas.)
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In Eorm B, Part 4 includes a variety of suggestions for class activitiesto
meet Career Preparation MLR. These suggestions are adapted from ideas
developed by faculty and staff of Rockland District Schools. Part 5 provides
space for making asimilar list of career preparation activities linked to
academic MLR.

Students can use tasksin this document as a checklist for career and
college preparation. They can begin at the beginning or wherever they
arein their planning. Most studentswill repeat career-devel opment tasks
again and again over the course of their working lives asthey grow in
experience and as new job and career opportunities present themselves.

Personal Learning Plan—Career Preparation for High School Students
includes al secondary MLR for Career Preparation and Economics as well
as particular secondary MLR in English Language Arts, Health Education,
Mathematics, Technology, and Visual & Performing Arts.

Academic MLR areincluded because of their relationship to all career
pathways and to one or more MLR Career Preparation standards. A
NOTES section for each task encourages student journaling and student-
faculty dialogue.

Performance criteriafor each task provide a basisfor assessing
student progress. Criteria are designed to—

& Beobservable;

& Be performed within a given or limited timeframe; and

& Lead to aproduct, service, or decision.

A general, 1-4 assessment rubric is provided inthe Prefaceon pageii
and at or near the beginning of each section. Both the student and the
person supervising the task (guidance counselor, faculty advisor,
workplace mentor, etc.) have space for task assessment. Emphasisison

self-assessment to encourage student owner ship.
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The primary source for this document is the Workplace Skills Duty/Task Listproduced by

V-TECS (Vocational -Technical Education Consortium of States). V-TECSproducts and services
promote workforce development through skill standards based on what the person doing the job
actually does. V-TECS Workplace Skills lists 98 skillsthat business, industry, and educational
leaders nationwide consider necessary if tomorrow’ s worker isto be “a creative and responsible
problem-solver, have skills and attitudes on which employers can build, and fit into ahigh-
performance organization.” All 98 skills are incorporated here.

Another major source for thisdocument is the Grades 9-12 section of the Mid-Coast Career

and Vocational Guidance Implementation Plan PreK-12, produced by the Mid Coast School

of Technology, Region 8 Cooper ative Board of Education. The Guidance Implementation Plan
is organized according to these questions: Who Am I? Where Am | Going? How Do |

Get There? The full plan provides afoundation for career awareness and planning from pre-
kindergarten through grade 12.

The Center for Career Development, part of the Maine Technical College System, produced
the two other major sources for this document. The Center administers Maine' s statewide school-
to-career pathway, Maine Career Advantage. MCA staff developed the Employability Sills
Training (EST) curriculum to train student interns in the attributes they need to demonstrate in the
workplace. MCA staff are based at each Maine Technical College and provide career-skills training
free to public high schools statewide.

The Center’ sResearch & Curriculum Division (R& C) has devel oped over 20 industry skill
standards. They were produced initially to serve as MCA interns’ workplace training plans.
Carefully researched and maintained, R& C skill standards are validated by Maine educators and
Maine companies for use in school-to-career programs statewide. Each R& C standard includes a
section on Essential Skills: the professional attributes that every worker needs, regardless of job or
career area. Essential Skills are incorporated in Form A under Part 2, “Career Experience: How Do |
Handle the Work | Find?’

Finally, Part 4 in Form B includes alist of ideas for class activities related to Maine Learning
Results for Career Preparation. The list is adapted from the high school portion of Maine Learning

Results Class Activitiesfor Career Preparation K-12, by staff of Rockland District Schools.
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Section Contents —CAREER PREPARATION FOR HIGH SCHOOL STUDENTS

TABl o

PART 1 CAREER PREPARATION : Who Am | and What Do | Want for Work?

LaYOUt GUIE........eeeeeerecereeereeteeteee s 2 ]
Task Assessment Rating Key

SECTION 1.1 : SElf-ASSESSMENL .....voooeevveereeeesseeosessesssssssesseessssssssssessssssssssnesssnes 3 1=Does not meet the standard: demonstrates
part of the skill part of the time.

2=Partially meets the standard:

SECTION 1.2 : Occupational RESEAICN..........cvieeeeuririeieeniieessssee st 5 demonstrates part of the skill all of the time
or all of the skill part of the time.
3=Meetsthe standard: demonstrates all
SECTION 1.3: JOD PrEaratioN..........c..evveeeerereessressisssssesessssssssssssssssssssessssnnes 8 of the skill all of thetime.

4=Exceeds the standard: demonstrates all

of the skill all of the time with increased
sophistication.
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¢ Layout Guidefor Parts1, 2, & 3

Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
Part
SECTION
SELF 111 I dentifies career/occupational interests, | Determines career interests through CPB1
Assess* aptitudes, and capabilities. formal and informal research such as.... Use a career planning process that includes self-
Task assessment, personal development, and a career

Student number Task stated as if student can do it already. Task performance criteria. portfolio asaway to gaininitial entry into the
rating of | (part, workplace.
own section
level Item Notes: MLR link(s)

For student journaling/questions
SUPV and faculty responses/comments
Assess* on the assessment rating, the task

the process, etc.
Faculty
or other
suprvsr
rating

*Task Assessment Rating Key

1=Does not meet the standard: demonstrates part of the skill part of the time.
2=Partially meets the standard: demonstrates part of the skill all of thetime or all of the skill part of the time.
3=Meetsthe standard: demonstrates all of the skill all of thetime.

4=Exceeds the standard: demonstrates all of the skill all of the time with increased sophistication.

May-00
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
Part 1 CAREER PREPARATION : Who Am | and What Do | Want for Work?
1.1 SELF-ASSESSMENT

SELF | 111 I dentifies car eer/occupational interests, | Determines career interests through CPB1

Assess aptitudes, and capabilities. formal and informal research such as Use acareer planning process that includes self-
interest inventories, aptitude and assessment, personal development, and a career
achievement testing, learning style and portfolio as away to gaininitial entry into the
personality assessment, discussionswith | workplace.
counselorg/friends/family members, self -
help books on career/job search, journal
writing, and other self-awareness
activities.
Notes:

SUPV

Assess

May-00
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-I;?j(ng -l,\—l?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 112 Documents personal profile Creates and maintains Career Portfolio CPB1
Assess information for school, work, of work-related experience, letters of Use a career planning process that includes self-
and community activities. recommendation, school transcript, assessment, personal development, and a career
awards/certifications, school or portfolio asaway to gaininitial entry into the
community projects, and self-assessment | workplace.
results. V&PA A5
Notes: Create a portfolio of work that communicates
SUPV new ideas, feelings, and moods using different
Assess media, techniques, and processes.
SELF | 113 Describesideal job. Usesself-knowledge, including interests, | (No direct correlation.)
Assess life-style preferences, career aspirations,
and work and personal valuesto design a
perfect job as afocus for occupational
research.
Notes:
SUPV
Assess
May-00 Form A & HS—Career Skills 1° & MAVEA Curriculum Integration Project/Career Preparation for High School Students=MLR 4




;?iﬁkng L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
1.2 OCCUPATIONAL RESEARCH
SELF | 121 Resear ches car eer information from Consults career/guidance counselorsand | CP B2
Assess counseling and media sourcesto mediasources such as CGOE (Complete | Demonstrate job-seeking skills.
determine variety of occupations Guide for Occupational Exploration), ELA H1
available. DOT (Dictionary of Occupational Titles) | Develop an appropriate strategy for finding
or O*NET (Internet version), OOH information on a particular topic.
(Occupational Outlook Handbook), and ELA H2
Young Person’s OOH (see Appendixesin | Usereferencing while doing research.
Form X for resource list and Internet sites) | ELA H4,5,6,7,8
to gather specific career information. Identify and use research sources such as library
Notes: information services, government publications,
in-depth field studies, and almanacs; CD-ROM,
microfiche, and similar media; a variety of news
SUPV sources (e.g., newspapers, magazines, broadcast
Assess and re<_:orded media, artifacts), |_nformants, and
other likely sources; search engines and other
Internet resources.
May-00 Form A & HS—Career Skills 1° & MAVEA Curriculum Integration Project/Career Preparation for High School Students=MLR 5




Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 122 Resear ches qualificationsfor entry- I dentifies appropriate academic CP A2
Assess level employment in occupational areas | background, personal traits, skills, and Analyze skills and abilities required in avariety
of interest. aptitudes necessary for successin of career options and relate them to their own
occupational areas of interest. skillsand abilities.
Notes: ChPC1
SUPV Demonstrate an understanding of the integration
Assess and application of academic and occupational
skillsin school learning, work, and personal
lives.
SELF | 123 I dentifies suitable car eer/occupational Compares/contrasts personal CP A2
Assess targets. qualifications and interests with career Analyze skills and abilities required in a variety
employment requirements to select target | of career options and relate them to their own
occupational areas. skills and abilities.
Notes:
SUPV
Assess
SELF | 124 Determinesentrylevel qualifications Analyzes knowledge and skills CPB3
Assess common to target occupational areas transferable from one occupational target | Assess personal, educational, and career skills
and applies thisinformation to job- areato another. that are transferable among various jobs.
sear ch strategies. Notes:
SUPV
Assess

May-00

Form A ¢ HS—Career Skills 1%

& MAVEA Curriculum Integration Project/Career Preparation for High School Students=MLR




;:‘il;g L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 125 Resear ches career pathsin target Identifies further education/training CP A3
Assess occupational areas. necessary or advisable for advancement Demonstrate an understanding of the
in each target occupational area. relationship between the changing nature of
Notes: work and educational requirements.
SUPV
Assess
SELF | 1.26 Resear ches wage/saary ranges Uses state salary surveysto determine M B1
Assess associated with entry-, mid-, and top- annual pay rangesfor entry-, mid-, and Use various techniques to approximate solutions,
level positionsin occupational area(s) top-levels of skill/experience in determine the reasonableness of answers, and
of interest; projectsannual incomefor | occupation; builds realistic annual or justify the results.
each level and constructs matching monthly budget for each level using a
budget. minimum of 10 categories, such asfood,
SURV clothing, rent, utilities, transportation,
Assess insurance, healthcare, entertainment,
gifts, charitable giving, and savings.
Notes:
SELF | 127 Relates car eer/occupational intereststo | Researcheslocal companies/organizations | CP B2
Assess local work opportunities. providing employment in each target Demonstrate job-seeking skills.
occupational area.
Notes:
SUPV
Assess

May-00
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
1.3JOB PREPARATION

SELF | 131 Designsjob-sear ch plan. I dentifies necessary stepsin a CPB2

Assess comprehensive job search, frominitial Demonstrate job-seeking skills.
research to interview, follow-up, and
negotiation strategies, including

SUPV resources, strategies, and timelines.

Assess Notes:

SELF | 132 L ocates specific employment I dentifies one or more CPB2

Assess opportunitiesin target occupational companies/organi zations to explore for Demonstrate job-seeking skills.

areas. specific employment opportunities; uses

own research as well as school-sponsored
activities such as career days, field trips,
and guest speakers; lists people who

SUPV could be potential links to identified

Assess companies/organizations through
networking (see Glossary in Form X).
Notes:

SELF | 133 Evaluates employment opportunities. Analyzes pros and cons of opportunity CPB3

Assess using ideal job and self-assessment Assess personal, educational, and career skills
criteria that are transferable among various jobs.
Notes:

SUPV

Assess

May-00
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 134 Identifies a variety of options for Investigates options for acquiring work CPC4

Assess obtaining work experience. experience, such asin-school or Use mathematical, scientific, and technological
volunteer/service learning community toolsto design and apply solutionsto a
projects, SBE (school-based enterprise), community problem.
and various STC (school-to-career)

SUPV pathways.

Assess Notes:

SELF | 135 Completes job application materials. Submits job application letter/form and CPB2

Assess Career Portfolio/resumeto hiring entity, Demonstrate job-seeking skills.
whether school-project faculty, STC
coordinator, or potential employer;
follows up appropriately.

SUPV Notes:

Assess

SELF | 1.36 Preparesfor mock/real job interview. Practices responses to likely interview CPB2

Assess guestions; chooses appropriate clothing; Demonstrate job-seeking skills.
identifies with whom and where interview
will be precisely; determines best travel
plan and leeway necessary to arrive early;
researches company/organization and job;

SUPV prepares questions to ask interviewer.

Assess Notes:

May-00
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Task

Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 137 Participatesin mock/real job interview. | Dresses appropriately, arrivesin timeto CPB2
Assess be relaxed; makes eye contact and gives | Demonstrate job-seeking skills.
firm handshake; displays positive attitude | ELA H3
and eagerness to learn; discusses Record significant information from events
qualifications and asks questions; attended and interviews conducted.
concludesinterview and follows up
appropriately.
Notes:
SURPV
Assess

May-00
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Section Contents— CAREER PREPARATION FOR HIGH SCHOOL STUDENTS

TAB2 @

PART 2 CAREER EXPERIENCE : How Do | Handlethe Work | Find?

SECTION 2.1 : Accepting EMPIOYMENT........c.ccvreeririeiineeecnesiseeese s 13
Task Assessment Rating Key

SECTION 2.2: Safety .............................................................................................. 14 1=Does not meet the standard: demonstrates
part of the skill part of the time.

SECTION 2.3 PYOfESSIONA AMIDUES.....eereeeescsesesesrsrsesessssesn 16 2=partially mectsthe standard:

demonstrates part of the skill all of thetime
or all of the skill part of the time.

SECTION 2.4 : COMMUNICALIONS .....covuivrrireiserisceessessseesessesesse st s sessssesssssesssesans 19 3=Meetsthe standard: demonstrates all
of the skill all of thetime.

4=Exceeds the standard: demonstrates all

SECTION 2.5 : TeChnology.......cccceererereeirereneerenenenesinereneenens 25 of the skill all of the time with increased
sophistication.
SECTION 2.6 1 TEAMWOTK ....covviiecieiriseeieisissseiessssssssessesssessssssssssessssssssessssssesesens 27
SECTION 2.7 : Productivity & Quality CONIOl.........coeenirerieineninieenineseeeseeieenes 28
SECTION 2.8 : CUSIOMES SEIVICE.....ceiveetieieeeerieite sttt eesaesse s e sresresresreeseeaenes 30
SECTION 2.9 : Process & Systems Management ...........ccoeerererereenenesenneesreennes 31
SECTION 2.10 : Critical/Creative ThinKing........cccocorieinnneinenieenseseeeseseenes 32
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¢ Seel ayout Guideon page 2 in Part 1 above.

This section iswritten for a student intern in a school-to-career experience. Therefore, tasks are presented
according to workplace culturerather than schoolplace culture. Workplace expectations could also be used at
school—for student teams combining technical and academic areas or working across academic or technical areas

aswell asfor school-community projects, school-based enterprises, and in-school projects for local businesses.
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
Part 2 CAREER EXPERIENCE : How Do | Handle the Work | Find?
2.1 ACCEPTING EMPLOYMENT
SELF | 211 Acceptsor negotiatester ms of Discusses and agrees on terms before (No direct correlation.)
Assess employment. accepting job offer.
Notes:
SURPV
Assess
SELF | 212 Completes appropriate paperwork Accepts employment according to offer (No direct correlation.)
Assess related to acceptance of employment. received/negotiated; completes necessary
paperwork such as federal, state, and
company/organization human resources
SUPV forms.
Assess Notes:
SELF | 213 Participatesin company/organization Displays attitude of full attention; asks ELA F2
Assess orientation. guestions and records information as Demonstrate how language usage may depend
appropriate. on thesituation.
Notes:
SUPV
Assess

May-00
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.2 SAFETY
SELF | 221 Follows general workplace safety Complieswith federal, state, and local H& PE Health Education A7
Assess procedures. safety guidelines/procedures relevant to Analyze how public health policies and laws
assigned duties; follows organizational influence health promotion and disease
safety requirements for operation of prevention.
equipment and machinery. H& PE Health Education A8
SUPV Notes: Analyze how the prevention and control of
Assess health problems are influenced by research and
medical advances.
SELF | 222 Uses ergonomically correct work Complies with OSHA (Occupational H& PE Health Education A3
Assess methods. Safety and Health Administration), state, | Evaluate the short- and long-term effects of risky
and worksite ergonomic guidelines, e.g., behavior.
proper posture/techniques for computer H& PE Health Education A5
SUPV use, lifting heavy objects, etc. Analyze how the environment rel ates to personal
AsSess Notes: and community health.
H& PE Health Education B1
Provide evidence to support the validity of
health information, products, and services.
SELF | 223 Follows emer gency safety procedures. Displays understanding of emergency (Nodirect correlation.)
Assess safety procedures; responds during saf ety
drills correctly.
Notes:
SUPV
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 224 Maintains safe work area. Keeps clean, well -organized, and CPC5
Assess manageable work station(s); identifies Demonstrate an understanding of workplace
and reports hazardous and unsafe safety and human factorsin the development of
conditions; stores/secures supplies safely | products, services, or processes.
and systematically; disposes of used H& PE Health Education A3
supplies and equipment according to Evaluate the short- and long-term effects of risky
organizational, manufacturer, and behavior.
SUPV government regul ations. H& PE Health Education C1
Assess Notes: Analyze the extent to which individuals are
responsible for enhancing health and safety in
the community and the workplace.
H& PE Health Education C2
Demonstrate strategies to avoid, change, and
report unsafe situations.
SELF | 225 Identifies and responds appropriately Recognizes and documents drug use, ELA C2
Assess to observation/knowledge of illegal sexual harassment, theft, or other illegal Demonstrate an understanding of how language
activity in the workplace. activity and reports to supervisor or other | considerations and representations involving
appropriate person, maintaining gender affect communication.
confidentiality according to H& PE Health Education A3
company/organization policy. Evaluate the short- and long-term effects of risky
Notes: behavior.
SUPV H& PE Health Education C1
Assess Analyze the extent to which individuals are
responsible for enhancing health and safety in
the community and the workplace.
H& PE Health Education C2
Demonstrate strategies to avoid, change, and
report unsafe situations.
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.3 PROFESSIONAL ATTRIBUTES

SELF | 231 Displays high standardsfor attendance | Arriveson time; remains at worksite as MLR Guiding Principle

Assess and punctuality. scheduled; complies with organizational V.A COLLABORATIVE AND QUALITY
attendance policies; uses break times WORKER - C. Demonstrates reliability,
appropriately. flexibility, and concern for quality.
Notes:

SUPV

Assess

SELF | 232 Follows worksite policies pertainingto | Dresses/grooms for required duties MLR Guiding Principle

Assess appear ance. appropriately and in compliance with V. A COLLABORATIVE AND QUALITY
safety regulations. WORKER - C. Demonstrates reliability,
Notes: flexibility, and concern for quality.

SUPV

Assess
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 233 Displays appropriate workplace Shows respect for others and for property | H& PE Health Education E1

Assess behavior. and equipment; exhibits self-control; uses | Demonstrate healthy waysto listen and
appropriate language. communicate effectively with family, peers, and
Notes: others.

H& PE Health Education E2

SUPV Demonstrate strategies that can be used to

Assess prevent or solve conflicts without harm.

SELF | 234 Displays wor kplace ethics. Follows organizational rules and policies; | MLR Guiding Principle

Assess complies with applicablelocal, state, and | IV. A RESPONSIBLE AND INVOLVED
federal regulations; follows CITIZEN — B. Understands the importance of
confidentiality and security procedures. accepting responsibility for personal decisions
Notes: and actions.

SURPV

Assess

SELF | 235 Displays motivation. Exhibits enthusiasm and optimism in MLR Guiding Principle

Assess approaching and compl eting tasks; shows | V. A COLLABORATIVE AND QUALITY
initiative and eagerness to learn. WORKER — C. Demonstrates reliability,
Notes: flexibility, and concern for quality.

SUPV

Assess
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 236 Displaysflexibility. Responds appropriately to organizational | ELA C3

Assess and technological change and to new or Compare the ways various social, occupational,
different ideas and opinions; works and cultural groups use language and comment
effectively among a variety of situations | onthe impact of language use on the way people
and people. are viewed and treated.

SUPV Notes:

Assess

SELF | 237 Displaysresponsibility. Accepts responsibility for personal MLR Guidi ng Principle

Assess decisions and actions; reports problemsto | V. A COLLABORATIVE AND QUALITY
supervisors; perseveres when assigned WORKER - C. Demonstrates reliability,
challenging duties. flexibility, and concern for quality.

SUPV Notes:

Assess

SELF | 238 Displays self-confidence. Exhibits positive attitude when learning MLR Guiding Principle

Assess new methods, techniques, and processes | V. A COLLABORATIVE AND QUALITY
of work; shows persistence; copes with WORKER- C. Demonstrates reliability,
stressful situations; copes with mistakes flexibility, and concern for quality.
and failures constructively.
Notes:

SUPV

Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.4 COMMUNICATIONS
SELF | 241 L ocates needed reading materials. Scans written resources quickly tolocate | ELA D1
Assess needed information; selects materials Scan a passage to determine whether a text
most relevant to assigned duties. contains relevant information.
Notes: ELA D2
Distinguish between apparent fact and opinionin
SUPY E?_rjl i (|:3tle?n texts.
A Explain how new information from a text
changes personal knowledge.
SELF | 242 Appliesreading skills. Explains main ideasin technical, policy, ELA A6, A7
Assess safety, and regulatory materials; uses Use the context of awork to determine the
office communications such as memos, figurative, idiomatic, and technical meanings of
letters, and reports to complete assigned terms, abbreviations, and acronyms.
duties. ELA D5
Notes: Analyze and synthesi ze the concepts and details
SUPV ininformational texts.
Assess
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 243 Usesreading materialsin avariety of Appliesinformation contained in ELA D5

Assess formats. material s such as graphs, tables, charts, Analyze and synthesi ze the concepts and details
schedules, and calendars. ininformational texts.
Notes:

SUPV

Assess

SELF | 244 Follows written directions/instructions. | Interprets and completes tasks from ELA D5

Assess written material accurately and Analyze and synthesi ze the concepts and details
efficiently. in informational texts.
Notes:

SUPV

Assess

May-00 Form A & HS—Career Skills 1° & MAVEA Curriculum Integration Project/Career Preparation for High School Students=MLR 20




;?j(ng L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 245 Prepareswritten communications. Develops/responds to communications ELA C6
Assess such as memos, letters, and reportsusing | Use dictionaries, handbooks, and other
proper business writing style; ensures language-related resources to eval uate the
relevant, clear, accurate, and complete accuracy of their [own] use of English.
information. ELA E2
Notes: Reflect on, evaluate, revise, and edit a sequence
of drafts to improve and polish finished work.
ELA E3
Use planning, drafting, and revising to produce,
SUPV on demand, a well-devel oped, organized piece
Assess that demonstrates effective language use, voice,
and command of mechanics.
ELA G4, G7
Write pieces and deliver oral presentations that
achieve distinct purposes (e.g., to persuade,
evaluate, analyze, defend) and in whichthe
organization of the work follows from the
purpose.
SELF | 246 Applies editing and proofreading skills. | Edits/reviseswritten information, ELA F1
Assess including messages, for clarity and Edit written work for standard English spelling
precision; verifies information accuracy and usage, evidenced by pieces that show and
and compl eteness. contain... no significant errorsin grammar,
Notes: spelling, or punctuation.
SURPV
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 247 Completesforms. Fills out necessary forms legibly, (No direct correlation.)
Assess completely, and accurately.
Notes:
SUPV
Assess
SELF | 248 Applieslistening skills. Pays attention during conversations and ELAC1
Assess presentations; follows oral directionsand | Demonstrate an understanding of the
instructions. relationship among perception, thought, and
Notes: language.
ELA E4
Evaluate the remarks and oral presentations of
SUPV othersto find the key ideas, and explain the
Assess ways in which these ideas were devel oped.
ELA F2
Demonstrate how language usage may depend
on thesituation.
SELF | 249 Appliesoral language skills. Responds appropriately during ELA G11
Assess conversations with supervisors, co- Make effective use of avariety of techniquesfor
workers, and customers; uses proper introducing and representing ideas and insights
language etiquette in person and on the in written work and oral presentations.
telephone; speaks clearly and directly.
SUPV Notes:
Assess
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 2.4.10 Uses effective questioning techniques. Asks clear, concise, and appropriate MLR Guiding Principle

Assess guestions. [11. A CREATIVE AND PRACTICAL
Notes: PROBLEM -SOLVER — A. Observes situations

objectively to clearly and accurately define

SUPV problems.

Assess

SELF | 24.11 Responds to feedback and constructive | Acceptsreview, comments, and MLR Guiding Principle

Assess criticism. suggestions for improvement from V.A COLLABORATIVE AND QUALITY
supervisors, co-workers, and customers WORKER — C. Demonstrates reliability,
positively and appropriately. flexibility, and concern for quality.
Notes:

SUPV

Assess

SELF | 24.12 Observes non-verbal communication. Notes that body language can be a (No direct correlation.)

Assess significant indicator of another’strue
feelings; interprets non-verbal cues
objectively and acts appropriately.
Notes:

SUPV

Assess
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 24.13 Expresses personal opinionsand ideas. | Conveys personal opinions and ideas ELA G4, G7

Assess concerning the completion of assigned Write pieces and deliver oral presentationsin
duties clearly and appropriately. which the organization of the work follows from
Notes: the purpose.

SUPV

Assess

SELF | 24.14 Uses correct organizational and Employs appropriate organizational and MLR Guiding Principle

Assess technical vocabulary. technical vocabulary when I. A CLEAR AND EFFECTIVE
communicating orally and in writing. COMMUNICATOR — A. Uses oral, written,
Notes: visual, artistic, and technological modes of

expression.
SUPV
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.5 TECHNOLOGY
SELF | 251 Operates common business equipment. | Uses common equipment such as CPC3
Assess telephone systems, fax machines, Demonstrate an understanding of how humans
message systems, photocopiers, and change and adapt technology to their benefit.
electronic calculators appropriately and
efficiently.
Notes:
SUPV
Assess
SELF | 252 Performs computer applications. Operates computers and computerized S&T L7
Assess equipment to complete assigned tasks. Use computers to organize data, generate
Notes: models, and do research for problem-solving.
SUPV
Assess
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-I;?j(ng L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 253 Uses electronic office communications. | Employs electronic communications such | ELA H8

Assess as online databases, email, fax, and the Use search engines and other Internet resources
Internet to perform assigned tasks to do research.
effectively and efficiently.
Notes:

SUPV

Assess

SELF | 254 Acquires new technological skillsas Takes initiative/responsibility for learning [ CP C3

Assess necessary or beneficial. new skills appropriate to current or Demonstrate an understanding of how humans
desired position; notes positives and change and adapt technology to their benefit.
negatives of using new technology such
as greater ease of task accomplishment
vs. learning curve.

SUPV Notes:

Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.6 TEAMWORK

SELF | 261 Works effectively as part of a team. Explains the team’ simportance to CPA1

Assess departmental and organizational goals; Demonstrate the |eadership and membership
participates appropriately in skills necessary to succeed as a member of a
staff/team/department meetings; fulfills team.
personal responsibilities as ateam ELA D3

SUPV member. Use discussions with peers as away of

Assess Notes: understanding information.

SELF | 26.2 Usesoral presentationsto Prepares and delivers clear, concise, and ELA H12

Assess communicate effectively with team to-the-point oral presentations, Report orally, using a variety of technological

members. incorporating A-V (audio-visual) aids and | resources to present the results of aresearch

handouts as appropriate. project.

SUPV Notes:

Assess

SELF | 263 Helpsresolve team conflicts. Listens carefully to problem as stated by | H& PE Health Education E2

Assess each side; checks for understanding; Demonstrate strategies that can be used to
seeks help in resolving conflict from team | prevent or solve conflicts without harm.
|eader/members or other appropriate H& PE Health Education E3

SUPV person. Analyze the possible causes of conflictin

Assess Notes: schools, families, and communities.
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.7 PRODUCTIVITY & QUALITY CONTROL

SELF | 271 Setsgoals. Developsrealistic personal performance MLR Guiding Principle

Assess goals, defines stepsto reach long- and II. A SELF-DIRECTED AND LIFELONG
short-term goals; measures progress LEARNER — A. Creates career and education
toward goals. plans that reflect personal goals, interests and

SUPV Notes: skills, and available resources.

Assess

SELF | 272 Displays a positive work ethic. Sets high standards for work quality and | CP D2

Assess quantity; uses time efficiently; exhibits Use knowledge and theories of growth and
readiness to assume additional duties. development to help balance multiple
Notes: responsibilities.

SUPV

Assess

SELF | 273 Displays commitment to quality. Explains importance of quality to MLR Guiding Principle

Assess departmental and organizational goals; V. A COLLABORATIVE AND QUALITY
identifies and addresses product/service WORKER - C. Demonstratesreliability,
quality issues; follows quality control flexibility, and concern for quality.
procedures; offers suggestions for

SUPV improving quality.

Assess Notes:
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 274 Appliestime-management techniques. Prioritizes tasks; develops work plan to CP D2

Assess complete tasks efficiently; completes Use knowledge and theories of growth and
tasks within time parameters. development to help balance multiple
Notes: responsibilities.

SUPV

Assess

SELF | 275 Self-assesses per for mance. Evaluates own performance with input MLR Guiding Principle

Assess from supervisors, co-workers, and V. A COLLABORATIVE AND QUALITY
customers. WORKER — C. Demonstrates reliability,
Notes: flexibility, and concern for quality.

SUPV

Assess

SELF | 276 Usesresources appropriately. Evaluates need for supplies, equipment, CPD1

Assess and work space; makes requests through | Illustrate how resources and support systems,
appropriate channels; minimi zeswaste of | available within a community, assist individuals
time, material, and energy. in their roles as workers and family members.
Notes: CP D4

SUPV Demonstrate an ability to manage personal

Assess resources.
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.8 CUSTOMER SERVICE
Note: The term customer refers here to internal personnel aswell as to the external customer/client.

SELF | 281 Demonstrates proper business Greets each customer courteously and MLR Guiding Principle

Assess etiquette. respectfully; makes introductions; V.A COLLABORATIVE AND QUALITY
interacts with each customer in a WORKER - C. Demonstrates reliability,
professional manner. flexibility, and concern for quality.
Notes:

SUPV

Assess

SELF [ 282 M eets customer needs. | dentifies customer needs; assesses ability | CP A4

Assess to meet customer needs; develops action | Demonstrate an understanding of basic business
plans; contacts other personnel as concepts such as profit and loss, the availability
appropriate; completesrelated paperwork. | of skilled labor, market share, and customer
Notes: service.

CPC2
Demonstrate knowledge of customer satisfaction
SUPV strategies.
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.9 PROCESS & SYSTEMSMANAGEMENT

SELF | 291 Maintains work -r elated Organizes written and electronic ELAF1

Assess information/data. information/data; corrects mechanical Edit written work for standard English spelling
faults, such as misspellings; keeps and usage, evidenced by pieces that show and
data/information up to date. contain... no significant errorsin grammar,
Notes: spelling, or punctuation.

SUPV

Assess

SELF | 292 Follows company/or ganizational work | Complieswith company/organizational MLR Guiding Principle

Assess processes and procedur es. practices concerning lines of V. A COLLABORATIVE AND QUALITY
communication and workflow. WORKER - C. Demonstratesreliability,
Notes: flexibility, and concern for quality.

SURPV

Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
2.10 CRITICAL/CREATIVE THINKING

SELF | 2101 Clarifies scope of task or project. Determines own role in accomplishing MLR Guiding Principle

Assess task/project and its desired outcome; I11. A CREATIVE AND PRACTICAL
works backward to plan steps for PROBLEM-SOLVER — A. Observes situations
accomplishing it. objectively to clearly and accurately define
Notes: problems.

SUPV

Assess
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Task
Rating

Task
No.

TASK

STUDENT PERFORMANCE CRITERIA

SECONDARY MLR CORRELATION

SELF
Assess

SUPV
Assess

2.10.2

Obtains essential data.

I dentifies appropriate sources of
information; collects relevant and
comprehensive data from multiple
sources; distinguishes between essential
and non-essential data sources.

Notes:

ELA H1

Develop an appropriate strategy for finding
information on a particular topic.

ELA H2

Use referencing while doing research.

ELA H3

Record significant information from events
attended and interviews conducted.

ELA H4

Identify and use library information services.
ELA H5

Use government publications, in-depth field
studies, and almanacs for research.

ELA H6

Use CD-ROM, microfiche, and similar resource
mediafor research.

ELA H7

Identify and use avariety of news sources (e.g.,
newspapers, magazines, broadcast and recorded
media, artifacts), informants, and other likely
sources for research purposes.

ELA H8

Use search engines and other Internet resources
to do research.
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;;ﬁkng L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 210.3 Compar es/contrastsinfor mation. Distinguishes among fact, theory, ELA H11
Assess opinion, and assumption; identifies Evaluate information for accuracy, currency, and
contradictions in data; chooses the most possible bias.
applicable datafor the situation. M C1
Notes: Determine and evaluate the effect of variableson
the results of data collection.
M C2
SUPV Predict and draw conclusions from charts, tables,
Assess and graphs that summarize data from practical
situations.
M J1
Analyze situations where more than one logical
conclusion can be drawn from data presented.
SELF | 2104 Summarizes data. I dentifies important data patterns; M C1
Assess organizes datainto Determine and evaluate the effect of variables on
systematic/understandable formats. the results of data collection.
Notes: V&PA Al
Create avisual or performance pieceto
communicate an idea, feeling, or meaning using
adistinct style; imagination and technical skill;
SUPV and the creative process, reflection, and self-
Assess evaluation (problem-solving skills).
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Task Task

Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION

SELF | 2105 Develops action plans based on data. Applies reasoning skillsto develop M C2

Assess conclusions; identifies desirable Predict and draw conclusions from charts, tables,

alternatives; evaluates datato suggest a and graphs that summarize data from practical
course of action. situations.

SUPV Notes:

Assess

SELF | 2.10.6 Applies probl em-solving skills. Identifies and analyzes problems; MLR Guiding Principle

Assess suggests reasonable solutions; follows 1. A CREATIVE AND PRACTICAL

organizational policiesregarding problem | PROBLEM-SOLVER — A. Observes situations
situations. objectively to clearly and accurately define

SUPV Notes: problems.

Assess B. Frames questions and designs data collection
and analysis strategies from all disciplines to
answer those questions.

SELF [ 2107 | Appliesdecision-making skills. Identifies decisions to be made; evaluates | C. Identifies patterns, trends, and relationships

Assess consequences of possible courses of that apply to solutions to problems.

action; implements decisions; evaluates D. Generates a variety of solutions, builds a
outcomes and communicates to case for the best response, and critically

SUPV appropriate personnel. evaluates [the] effectiveness of this response.

Assess Notes:

MLR Guiding Principle
V1. AN INTEGRATIVE AND INFORMED
SELF | 2.10.8 Applies creative thinking skills. Generates ideas; adapts ideas and THINKER — A. Applies knowledge and skillsin
Assess information in innovative ways to and across English language arts, visual and
complete duties effectively and performing arts, foreign languages, health and
efficiently. physical education, mathematics, science, social
SUPV Notes: studies, and career preparation.
ASSess B. Comprehends relationships among different

modes of thought and methods associated with
the traditional disciplines.

May-00

Form A ¢ HS—Career Skills 1%

& MAVEA Curriculum Integration Project/Career Preparation for High School Students=MLR




[Pageintentionally left blank for duplexing.]

May-00 Form A & HS—Career Skills 1° & MAVEA Curriculum Integration Project/Career Preparation for High School Students=MLR



May-00

Section Contents— CAREER PREPARATION FOR HIGH SCHOOL STUDENTS

TAB3 e
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Task Assessment Rating Key

1=Does not meet the standard: demonstr ates
part of the skill part of the time.

________________ 44 2=Partially meets the standard:
demonstrates part of the skill all of the time
or all of the skill part of the time.
3=Meetsthe standard: demonstrates all

of the skill all of thetime.

4=Exceeds the standard: demonstrates all

of the skill all of the time with increased
sophistication.
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€ See Layout Guide on page 2 in Part 1 above.

“All students need athinking curriculum one that provides a deep understanding of subjects
and the ability to apply that understanding to the complex, real-world problems
that the student will face as an adult.”

—Tucker & Codding, Sandards for Our Schools
Quoted in Promising Futures*

*(See Form X, Appendix A: Annotated List of Resources)
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
Part 3 CAREER MANAGEMENT : How Do | Keep on Growing?
3.1 LIFESKILLS

SELF | 311 Takesresponsibility for own future. Makes choices/decisions that will leadto | MLR Guiding Principle

Assess fulfillment of identified career and other II.A SELF-DIRECTED AND LIFELONG
life goals. LEARNER — A. Creates career and education
Notes: plans that reflect personal goals, interests and

skills, and available resources.
SUPV
Assess
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;{;ﬁl;g L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 312 Creates budget based on current Determines earnings outlook for chosen CP D4
Assess ear nings and expenses; setsrealistic career; defines financial goals and Demonstrate an ability to manage personal
financial goals based on career choice outlines actions and timeframe for resources.
and preparation. meeting goals; weighs pros and cons of M B1
actionsshort- and long-term. Use various techniques to approximate
Notes: solutions, determine the reasonabl eness of
answers, and justify the results.
SSEconomicsAl
Conduct a cost-benefit analysis of a personal or
business decision.
SUPY SSEconomicsAZ .
Assess Evaluate different forms of savings and

investments for short- and long-term returns
(e.g., stocks, bonds, money market funds).

SS Economics A3

Demonstrate an understanding of credit history
and the positive and negative impacts that credit
can have on an individual’s financia life.
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 3.13 Managestime effectively. Recognizes various demands on timeand | CP D2
Assess need for balancing work with personal, Use knowledge and theories of growth and
family, and community activities; development to help balance multiple
schedul es tasks according to importance, | responsibilities.
deadline, and balance. CP D3
Notes: Demonstrate an understanding of the importance
SUPV of community involvement to family and
ASSESS community life.
SELF | 314 Demonstrates under standing of the Recognizes need to manage own career; MLR Guiding Principle
Assess “new employment contract” (see keeps knowledge/skills up to date; seeks | II. A SELF-DIRECTED AND LIFELONG
Glossary in Form X) and the need for additional education/training to acquire LEA RNER — A. Creates career and education
lifelong lear ning. new knowledge/skills. plans that reflect personal goals, interests and
Notes: skills, and available resources.
SUPV
Assess
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SELF | 315 Recognizes when changein Accepts stress asinevitable companion of | CP D1
Assess employment isnecessary. change; takes care of items/loose ends [llustrate how resources and support systems,
needing immediate attention; seeks available within a community, assist individuals
resources for coping with short- and long- | intheir roles as workers and family members.
term effects of change. CP D3
Notes: Demonstrate an understanding of the importance
of community involvement to family and
community life.
SUPV H& PE Health Education A10
Assess Describe how stress management relates to
disease prevention.
V&PA A6
Demonstrate an understanding that the artsare a
means of renewal and recreation, aswell asan
occupational opportunity.
SELF | 3.16 Designs and implementstransition Sets goals for new employment; plans CPB4
Assess plan. strategies and takes steps to achieve Explain the problems and possibl e benefits of
goals. involuntary changes in employment, including
Notes: information on what actionsthe employee can
take to make it easier to find a new position or to
SUPV become self -employed.
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 3.17 I nvestigates entrepreneur ship asan I dentifies rewards and challenges of CPB4
Assess employment option. starting a business and personal Explain the problems and possibl e benefits of
characteristics necessary for success. involuntary changes in employment, including
Notes: information on what actions the employee can
take to make it easier to find a new position or to
become self-employed.
SURPV
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
3.2 ECONOMICS—THE LARGER PICTURE
SELF | 321 Explains economics of supply and Describes cause-and-effect relationship CP A4
Assess demand in terms of a particular between supply and demand for company | Demonstrate an understanding of basic business
company. product, service, or workforce. concepts such as profit and loss, the availability
Notes: of skilled labor, market share, and customer
service.

SUPV

Assess

SELF | 322 Explains effects of competition on a Determines role of competitionin pricing, | CP A4

Assess particular company. production and delivery, employee Demonstrate an understanding of basic business
recruitment and compensation, and concepts such as profit and |oss, the availability
emphasis on customer needs. of skilled labor, market share, and customer
Notes: service.

SUPV

Assess
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-I;?;ikng L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 3.23 Describes production cyclefor a Traces major steps for company SSEconomicsB1
Assess particular company. product/service from raw material or Describe the factors (i.e., physical, capital,
concept to delivery; lists major resources | technology, monetary resources) that impact the
needed to accomplish each step. development and the distribution of a product.
Notes:
SUPV
Assess
SELF | 3.24 Explains gover nmental regulation of Outlines purpose and methods of SS Economics B2
Assess businessin terms of constraintson a government regulation; describes effects | Identify and analyze the role of government in
particular company. of regulation on company. the United States economic system (e.g., taxing,
Notes: spending, setting interest rates, regulatory
policy).
SURPV
Assess
SELF | 3.25 Distinguishes among advertising, Explains company goals for advertising, SSEconomics B3
Assess marketing, and public relations as marketing, and public relations and how Explain the positive and the negative impacts of
business strategies for a particular company measures success in achieving advertising techniques on consumer behavior.
company. these goals.
Notes:
SUPV
Assess
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SELF | 3.26 Explainsrelationship of company Distinguishes between company proactive | ELA H11
Assess image to profitability. and reactive public relations; explains Evaluate information for accuracy, currency, and
“spin” asapublic relationstool. possible bias.
Notes:
SUPV
Assess
SELF [ 327 Identifiesrelationship of a particular | dentifies costs and benefits of company | SS Economics B4
Assess company to local, regional, state, or to its community and larger economy, Describe the full costs (including externalities)
national economy. such as number and types of jobs associated with the use of natural and human
provided, taxes generated, infrastructure resources to produce economic goods and
needed, symbiatic relationships with services (e.g., solar power versus nuclear power
other compani es/organi zations, to provide electricity).
SUPV environmental impact, and philanthropy. | SSEconomicsC1
Assess Notes: Explain the impact of cultural values on
economic decisions, using at least two examples.
SELF | 3.28 Identifies cultural values of a Explains company rationale for providing | SS EconomicsC1
Assess particular company in relation toits employee benefits such as overtime; paid | Explain theimpact of cultural valueson
employees. holidays; vacation, parental, and other economic decisions, using at least two examples.
personal leave; flex time;
education/training; and profit-sharing.
SUPV Notes:
Assess
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-I;?;ikng L?)Sk TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 3.29 I dentifies ways in which a US-owned Citeswaysin which aUS company SS EconomicsC1
Assess company adaptstoaforeign culturein | adjustspolicies and activitiesto foreign Explain the impact of cultural valueson
order to produce or sell abroad. expectations, such as pay scales, economic decisions, using at least two examples.
advertising, or relationshipswith host-
country companies and governments.
Notes:
SUPV
Assess
SELF | 3.2.10 Explains opportunities and challenges | Citesadvantages and disadvantages of SS Economics C2
Assess of capitalismvs. other economic capitalism vs. other economic systemsto | Compare strengths and weaknesses of the
systems. companies/entrepreneurs, workers, and market economy with other economic models,
consumers. using broad societal goals such asfreedom,
Notes: equity, security, employment, stability, and
SUPV economic growth.
Assess
SELF | 3.2.11 Describesimplications of the global I dentifies challenges and opportunitiesfor | SSEconomicsD1
Assess marketplace for a particular company | company and workforce when their Demonstrate an understanding that a nation has a
and itsworkers. product can be produced and sold competitive advantage when it can produce a
anywherein theworld. product at alower cost than its trading partner.
WY, Notes:
Assess
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Task Task
Rating | No. TASK STUDENT PERFORMANCE CRITERIA | SECONDARY MLR CORRELATION
SELF | 3.2.12 Describes influence of national politics | Explainsrole of political partiesin setting | SS Economics D2
Assess on international trade. international trade policies and the effects | Evaluate the effect on international trade of
of these policies on a particular company | domestic policieswhich either encourage or
or industry. discourage exchange of goods and services (e.g.,
Notes: guotas, tariffs, skilled labor, stable government).
SUPV
Assess
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See Form B (Tabs/Parts4-5) for the material above
arranged in order of career and academic Maine L earning Results.

See Form X for AppendixesA, B, & C

APPENDIX A : Annotated List of Resources
APPENDIX B : Annotated List of Internet Sites
APPENDIX C: Glossary of Career-Related Terms

AppendixesD & E in theoriginal publication are not available online.

APPENDIX D*
Maine Learning Results Class Activities for Career Preparation K-12
Rockland District Schools: January 2000

APPENDIX E*
Mid-Coast Career and Vocational Guidance |mplementation Plan PreK-12
Region 8 Cooperative Board of Education: February 1998

*Copies can be obtained from—

Curriculum Resource Center of Maine
200 Hogan Road 4 Bangor, ME 04401
tel 942-1311 @ fax 942-1391
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Curriculum Integration Project documents are intended for

use by Maine public schools. Other individuals or organizations
wishing to use them should consult with Tim Hathorne, MAVEA
Project Director, Mid-Coast School of Technology, 1 Main
Street, Rockland, Maine 04841, or the Research & Curriculum
Division of the Center for Career Development, Southern Maine
Technical College, 2 Fort Road, South Portland, Maine 04106.
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